
 

Title:  
Director of Curriculum & 

Instruction 
Duration: 18 months 

Reports to: Executive Director Start Date: 
January/February, 2018 (Part-time) 

June 1, 2018 (Full-time) 

 

Albuquerque Collegiate will open in the fall of 2018 with Kindergarten and First Grade (two 

classes at each grade level). We will add a grade level each year until we are a fully enrolled K-5 

college preparatory elementary school.  

 

The Albuquerque Collegiate Mission 

Within a structured and ambitious school community, driven by high-quality instruction and 

intensive academic supports, Albuquerque Collegiate Charter School ensures all K-5 students 

make dramatic academic growth each year and demonstrate measurable academic performance 

that puts them firmly on the path to college graduation. 

 

The Albuquerque Collegiate Mindset 

We are looking for candidates that exemplify the following characteristics throughout the 

application and interview process.  

 

DREAM BIG. WORK HARD. ACHIEVE SUCCESS. 

We set ambitious goals for 

ourselves and every one of 

our scholars, because we 

believe that all children can 

learn at incredibly high levels 

and accept no limits for what 

we can achieve together. 

We are determined and 

urgent in our work, because 

we know that every minute of 

learning is critical to ensure 

the success of our scholars.  

Through teamwork and 

mission-driven decision 

making, we are confident in 

our ability to reach our 

ambitious goals, and eager to 

seek out new aspirations. 

 

Job Summary 

The Founding Director of Curriculum & Instruction (DCI) will play an integral role in building 

the foundation for the future of Albuquerque Collegiate. The role of Founding DCI is not only to 

help develop the educational program at Albuquerque Collegiate and the professional growth of 

our teachers, but to be the instructional leader of a team that embraces the challenge of building a 

culture of community and success that can grow and persist. The Founding DCI will be responsible 

for the instructional leadership of Albuquerque Collegiate. The DCI will be responsible for 

carrying out staff development and leading instructional and academic strategic planning.  

 

Essential Responsibilities 

• Provide daily school leadership in all areas of curriculum and instruction 

• Motivate and lead staff to execute upon the mission of Albuquerque Collegiate and maintain a 

high level of commitment to the service of students and families  

• Train, supervise and evaluate instructional staff, as well as assist the Executive Director in 

hiring instructional staff  

• Provide coaching and support to all instructional staff and lead high quality professional 

development for teachers  



 

• Responsible for daily, weekly, and monthly analyzation of school and educational data in order 

to reflect upon the information and use it to make informed decisions 

• Work with the Executive Director to maintain and distribute monthly reports to the Governing 

Board related to academic achievement 

• With the Executive Director, develop internal and external goals for school, and monitor 

progress towards achievement of those goals  

• Participate in professional growth opportunities as required to maintain awareness of 

educational trends and other leadership initiatives 

• Conduct NM TEACH evaluations for all instructional staff annually  

• Supervise and approve development of curricular materials including grade level scope and 

sequence, unit plans, lesson plans and assessments  

 

Competencies 

• Commitment to uphold and execute upon the mission of Albuquerque Collegiate 

• Ability to motivate staff, students and families around the vision of the school 

• Unwavering, high expectations for all scholars, with a belief that all children deserve access to 

a college education  

• Clear and effective communication skills for diverse audiences including students, staff, 

families, and the local community 

• Solutions-focused leadership style that encourages teamwork and collaboration to support the 

execution of excellent curriculum development and instruction  

• Ability to stay organized and effective despite a highly variable daily schedule  

• Willingness to foster creativity and innovation with enthusiasm for work, and ability to 

motivate and unite others in the work 

• Persistence in the face of obstacles, productive problem-solving to counter setbacks, initiative 

to seize opportunities to make change and solicit feedback 

• Commitment to results-driven approach, with strong ability to analyze data and use it to inform 

decision-making 

• Clear understanding of policies and law affecting special populations, including low-income 

students, English Learners, students receiving Special Education services, homeless students 

and foster students.  

• Ability to reflect on how to improve self-awareness of strengths and weaknesses, willingness 

to take responsibility for actions and mistakes 

 

Job Qualifications 

• New Mexico Level IIIB Administrator License, and state required fingerprint and background 

check  

• Spanish proficiency preferred, but not required  

• Ability to work with students with a variety of learning abilities, including those with special 

needs and limited English proficiency  

• Experience in the areas of curriculum and instruction, staff development and coaching, and 

strategic planning  

• Excellent interpersonal and leadership skills, ability to work with a diverse group of individuals 

and stakeholders and must be well-organized, ability to balance competing priorities and multi-

task  



 

• Knowledge of federal, state, and local educational programs, laws and regulations 

 

Salary & Benefits 

Albuquerque Collegiate offers a competitive salary, comprehensive health benefits, and retirement 

benefits.  

 

Start Date 

The Director of Curriculum & Instruction will begin part-time (approximately 10-15 hours per 

week) in January or February 2018, dependent upon hiring timelines. Part-time employment will 

be paid on a stipend basis. The DCI will begin full-time employment on June 1, 2018, with full 

salary and benefits.  

 

Apply Now 

Please send a resume and cover letter to info@abqcollegiate.org  

 

Cover Letter Prompt 

Too often in Albuquerque and across our nation, students’ demographics determine their destiny. 

Albuquerque Collegiate Charter School was founded to take on the urgent and necessary work to 

ensure all children have access to an excellent education that produces game-changing academic 

outcomes for our scholars. 
Knowing this, why and how do you seek to join us in this fight for educational equity in 

Albuquerque? 
Please describe how your personal and professional experience thus far has prepared you and/or 

given you the desire to join the founding team of a high-performing, game-changing charter 

school in Albuquerque. 
 

Commitment to Diversity 

As an equal opportunity employer, Albuquerque Collegiate hires without consideration to race, 

religion, creed, color, national origin, age, gender, sexual orientation, marital status, veteran status, 

disability, or any other category.  
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